Submission of an offer by a Supplier

After the supplier registers, creates a QAD profile, the Procuring Entity (EVN) should activate the profile. When the profile is
activated, the supplier can open the procedures for which he is invited.

The invitation to a specific procedure will be sent to you by email as in the image below, where you have a direct link to the
purchase. By clicking on the link, it automatically takes you to the QAD platform and to the specific procedure.

Dear Mr. Valkanchev,
You have been invited to quote in the tender "o (SMI-2403010001).
The event starts 03/01,/2024 11:00 and ends 03/15/2024 11:00.

You can find all relevant information on the Beschaffungsportal der EVN Gruppe (EVN Group
procurement portal). Please log in for this using your personal user data (user name and password).

Direct link to the event

Best regards,



Submission of an offer by a Supplier

After entering to the platform on the "Home" page, in the “Current events" section, you can see the procedures in which you
are involved as a Supplier. There is also other general information from the aspect of the platform and about the EVN Group.

By clicking on the name of the procedure, we enter it.

In the "Whiteboard" section you can see and download the general documents that are attached by the EVN Group
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Submission of an offer by a Supplier

In the "Company data" section, your information as a Supplier can be checked/changed. Documents, certificates, licenses and
other documentation for the Supplier can also be added here, which are attached to the "Documents” section. (Explained more
detail in the Supplier registration guide).
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Submission of an offer by a Supplier

The "Sourcing" section shows all procurement procedures in which you participate as a Supplier.
Each procedure is accessed by clicking on the name of the procedure. The search can also be done by using the filters

(Type/Status/Archived/On-Offline).
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Submission of an offer by a Supplier

After clicking on the name of the procedure, you enter it, and the following window opens.
In the "Main sheet”(additional information), are given the basic information's about the type of purchase. (file format and in which section
which documents should be attached).

In the section of "Current round" in the upper right corner, it gives you the information about the time and the deadline for submission
of offers.
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Submission of an offer by a Supplier

In the lower part of the screen in the same section we have information for exporting the documents for the current procedure,
accepting or rejecting the participation. (Confirm or cancel participation).

To confirm participation in the procedure, you should click "Confirm participation”.

If you want to transfer/delegate the procedure to your colleague you should click "Delegate participation”, which exempts you as a
participant in this procedure.

B2 Import favorites | @ Bing [ SP400/Hama  w SAP Hena [] BEC News E-Masap  [Jf Lotus @ EVN North Mazedo.. 3% Round phases-AS.. @ My files - OneDrive

DE: Das Beschaffungsportal der EVN Gruppe ist am Montag, den 25.03.2024, von 06:00 bis 08:00, aufgrund von Wartungsarbeiten zeitweise offline.
H Wir bitten Sie etwaige Prozesse rechtzeitig abzuspeichern, um Datenverluste zu vermeiden.

Home CompanyData Sourcing Activities & 0 a
¥ Test CE template 20.03.2024  RFQ version 1 (Active) Active / Online System time: 20 Mar 2024, 13:32:23  * Bl -
Main sheet Company  Test Valkanchev Current round: 20 Mar 2024, 13:00:00 documents
20 Mar 2024, 14:00:00
Documents (3) N . - -
) All time specifications in: Europe/Berlin
Supplier uploads (0) This is a step-by-step
Messages Event Test CE template 20.03.2024 > Main sheet manual for quoting in
this portal
Quotes (0) ~formation
e TS « You may submit
. " Name Test CE template 20.03.2024 Auto pilot your quote until 20
lace quote Mar 2024, 14:00:00

TE preEEE Auto pilot active (Eurcpe/Berlin),

B - SMI-2403200020 c
[FEEEIEE urrency « You may download
|'1_ the quotation sheet
Training (incl. documents)

here. You will receive
all the tender

- = documents, as well as
Status L ':Inhn-l all the necessary
- documents for
Additional information ::EII'[IIZIZIEITI-:]E bidding. You can
prepare your offer in
the enclosed Excel
form and import it
when submitting the
offer.

Deactivate quotation forr

MNounTysanm,

EBH Makeaonnja Be nokaryBa 43 AOCTaBMTE MOHYAS 33 HIBABKa Ha ...

« As soon as you have
created a gquote / an

[ Confirmation of
participation

» Quotation

3 Done / Offer successfully
v | submitted -

6.5.4.32 Copyright 2004-2023 QA ne. All rights reserved erms of use | List of APls | Contact form | Servertime Mar 20, 2024, 1:32:23 P Your session times out in 0:29:47




Submission of an offer by a Supplier

By clicking "Confirm participation”, an additional window will open for confirmation of participation in the tender. Click
"YES" to confirm.

Confirmation requested .

Please confirm your participation in this event after you
have downloaded and evaluated all provided
documents and specifications.




Submission of an offer by a Supplier

In the "Documents” section, you should download all the documents that are attached by the Purchaser (request for offer, table of
quantities, technical specification and all other accompanying documentation, important for the specific procedure).

They are downloading by clicking on each document separately. (The "Messages" section is explained more detail in the Supplier
Registration guide)
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Submission of an offer by a Supplier

In the right part of the screen you have four consecutive options to submitting an offer. In Download tender documents, when we hover
with the cursor, the place for downloading the documentation is underlined (Quotation sheet) \\n addition to the method of
downloading the documents from "Documents”, they can also be downloaded in the Download tender Documents section. The section
" confirmation of participation" we skip because we have already confirmed it.
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Submission of an offer by a Supplier

The "Quotation" section is the section for Starting the process for submitting a quote (Quote). To start submitting a quote,
you must click on "Creating NEW QUOTE". An option opens where you should name the quote and you click OK. We only enter
the name of what we want our offer to be called. (example Offer No. XXX for construction works.)
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Submission of an offer by a Supplier

After creating an Offer (Quote), we go to the "Supplier uploads” section, where we attach all the required documents, by
clicking on the button "New".
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Submission of an offer by a Supplier

With Clicking on "New" it's opening a window like the picture below. Depending on what kind of documents you are
attaching, you should select the group from the "dropdown" list. You can only attach one file to one group. If you need to
attach more documents, you should attach them as “zip” document file or scanned multiple documents in one scan file.
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Submission of an offer by a Supplier

After you have attached all the required documents, click on "Commit quote” to submit the offer.
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Submission of an offer by a Supplier

After you have clicked on "Commit quote”, the given window opens where you have to click "Finish" for the final submition of
your offer.

Warning: If you submit the offer once, you cannot edit it again!

Place a binding offer _ o X

¥ Place a binding offer Place a binding offer > Commit quote

Commit quote
Place a binding offer

You are committing your queote now. This quote CAMMOT be edited at a later stage. Please confirm that you
intend to proceed and that you hawve taken into account all documents and information provided in this RFx.
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